
New Crystal Enterprise Report Request Form
(Use this form for New reports only - Open and Edit in Word)
Date of request:  5/13/2008 9:18 AM
Please complete all of the following fields:

Enter your full email address:  

Enter your name:   

Enter your department:  

Enter your phone number:  

Enter desired completion date (minimum of two weeks): 
Enter the desired Title for the report:  

Record selection criteria: Tell us how we identify the students you want on the report?  Example:  I want all students who are currently enrolled that have an Overall GPA of 3.5 or better and who are in the College of Arts and Sciences who are majoring in Chemistry and have hours earned of 60 or greater.
What column headings do you want on the report?  Examples: SSn, First Name, Last Name, GPA, Major, etc.  
How do you want the report Grouped?  Example: Group by Fresh, Soph, Jr. Senior, or No Grouping etc.
How do you want the report to be sorted? Example: sort by class standing (Fresh, Soph, Jr., Senior then by last name, first name).
Do you want to select on one or more fields? Example: Term or Date range or name or SSn.  List your selection parameter(s) here:  
Do you want any totals on the report?  Example: Total Number of Students on Report. List the types of totals here: 
What QAT Folder should the report be placed for review?
Do you have any other comments regarding this report?
Please email this form to CEAdmin@langate.gsu.edu or Fax it to 404-413-9614 attention Deborah, Fred.  Questions? Email CEAdmin@langate.gsu.edu


