
Welcome!!!!!Welcome!!!!! 
InauguralInaugural 

HRMS HRMS 
Users GroupUsers Group 

MeetingMeeting 

October 19, 2007October 19, 2007



PurposePurpose
Meet the Subject Matter Meet the Subject Matter 
ExpertsExperts
Demystify Processes & Demystify Processes & 
ProceduresProcedures
Educate & InformEducate & Inform
Open DialogueOpen Dialogue



Meetings Should Be:Meetings Should Be:

InteractiveInteractive

InformativeInformative

EducationalEducational



AgendaAgenda
IntroductionsIntroductions
CampusIDCampusID
ePAFePAF
FMLAFMLA
Web SiteWeb Site
System DowntimeSystem Downtime
AssistanceAssistance
Q & AQ & A



Introduction of PanelIntroduction of Panel



Change From Change From 

PeopleSoft HR IDPeopleSoft HR ID
to to 

CampusIDCampusID



ePAFePAF
ProjectProject

TimeLineTimeLine

Paper FormPaper Form

Roles & ResponsibilitiesRoles & Responsibilities



ePAFePAF TimelineTimeline
November 1, 2007 November 1, 2007 –– Pilot Go Live!!!Pilot Go Live!!!

November 15, 2007 November 15, 2007 –– 22ndnd Group Group 
Goes Live!!!!Goes Live!!!!

Week of January 14, 2008 Week of January 14, 2008 –– Training Training 
for VP Areafor VP Area

January 22, 2008 January 22, 2008 –– VP Areas Go VP Areas Go 
Live!!!!Live!!!!



ePAFePAF TimelineTimeline
Week of February 4, 2008 Week of February 4, 2008 ––
Training for CollegesTraining for Colleges

February 11, 2008 February 11, 2008 –– Colleges Colleges 
Go Live!!!!Go Live!!!!



User

Administrator

Creator and Approver of 
PAF for the department

Departments that reviews or 
process PAF for University       

(ex. Financial Aid, RFS, HR)

Creates and can 
approve PAF                             

(ex. Business Manager)

Initiator Reviewer Final Approver
Assesses the ePAF for 
accuracy with respect to 

their area of responsibility 
and can approve          

(ex. Chair of Department)

Has designated authority 
to approve ePAF for a 

division                       
( ex. HR Officer)

•Minimum of 2 approval signatures required before submitting ePAF &  1 signature must be a Final Approver

• An employee can create but not approve an ePAF for themselves



ePAFePAF
ChangesChanges

Notify ButtonNotify Button



ePAFePAF
Leave of AbsenceLeave of Absence

Types of leaveTypes of leave
MilitaryMilitary
PersonalPersonal
Educational / ProfessionalEducational / Professional
AdministrativeAdministrative



Medical LeaveMedical Leave
Documentation for medical leave on Documentation for medical leave on 
separateseparate formform

due to confidentiality  issues due to confidentiality  issues 
surrounding medical information  surrounding medical information  --
HIPPA regulationsHIPPA regulations

““Request for Family Medical LeaveRequest for Family Medical Leave””
formform

Benefits website: Benefits website: 
http://www2.gsu.edu/~wwwhre/benefits/fhttp://www2.gsu.edu/~wwwhre/benefits/f
orms.htmorms.htm

http://www2.gsu.edu/~wwwhre/benefits/forms.htm
http://www2.gsu.edu/~wwwhre/benefits/forms.htm


Web Site UpdatesWeb Site Updates
Reorganization of MaterialReorganization of Material

““How How ToTo’’ss””

More User FriendlyMore User Friendly



System DowntimeSystem Downtime

Tax Update Tax Update –– 22ndnd Week of Week of 
November (November 14November (November 14thth))

Tax Update Tax Update –– 33rdrd Week of Week of 
December (December 20December (December 20thth))

Tax Update Tax Update –– January (TBD)January (TBD)



AssistanceAssistance
Meetings with CollegesMeetings with Colleges

OverpaymentsOverpayments

Year EndYear End

Leave ReviewLeave Review



Questions & AnswersQuestions & Answers



Thanks for Coming!!!!!!!Thanks for Coming!!!!!!!
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