
Creates ePAF
Click     save         

Federal Warning
(Please read)

Email reviewer 
using notify      button

Select Appropriate
Action Box 

Select Appropriate
Action Box 

Click     save
Click     notify

(notify final approver)

Receives email 
Reviews ePAF

Receive email 
Review ePAF

Select Routing
(only for prior period

Adjustments)

1st Click 
submit

Subtitle

1/30/2008

ePAF is routed
to HR Customer

Service for 
Review 

(status changed)

Subtitle

1/30/2008

ePAF is accurate 
HRCS change routing status.

ePAF inaccurate recycled. 
note

Match ePAF 
to new hire packet

Note: New Hire packet should be 
in HR within 3 business days after hire

Input data from ePAF 
and new hire packet into 

Payroll system

ePAF Status:
Pending Approval

ePAF Status:
In Process

by HR

ePAF Status:
Submitted for 
Processing

ePAF Status:
Pending Approval

Detailed information for this process can be viewed on pages 9-29 in the ePAF Manual  

Routing Status:
HRIS

INITIATOR

REVIEWER

FINAL 
APPROVER

HR
CUSTOMER

SERVICE

HRIS

2nd Click 


