REQUEST FOR OUTGOING MATERIALS


Please complete this form if you have been asked to provide materials to a scientist at another institution.  Once this Request Form has been returned to the Office of Legal Affairs and the transfer is found to be legally permissible, a Material Transfer Agreement will be prepared and sent to the Requestor for Signature.  DO NOT transfer materials to the requesting party unless a Material Transfer Agreement is fully executed and you receive instructions from the Office of Legal Affairs on how to arrange for proper shipment of the materials through the Office of Research Integrity.  A copy of the fully executed Material Transfer Agreement will be sent to you for your records.

Note about Export Control laws:  It is unlawful to send or take export controlled information or materials out of the United States or to transfer export controlled materials or information to “foreign persons” inside or outside the United States, unless an exemption under the regulation applies or the University obtains an export license.  You may be personally liable for violating the International Traffic in Arms Regulations (“ITAR”), the Export Administration Regulations (“EAR”), or one of the many other regulations by other U.S. administrative agencies for making unlawful transfers; violation of each of these regulations is punishable by fines of up to $1,000,000 and/or prison terms up to 10 years.  Therefore, please provide complete information below. 
If you are requesting materials from a scientist at another institution, please send any Material Transfer Agreement received from that institution to the Office of Legal Affairs for review.

1.
Your name, title, and department: ____________________________________________________ 

2.
Please provide a specific description of the type and amount (volume or weight) of material requested from you (“Material”) (you may attach a copy of the request).  If the material is biological tissue, please indicate the origin, including Genus and species:


_______________________________________________________________________________ 


_______________________________________________________________________________ 

3. Please provide the following information of the scientist at the institution that has requested the Material (“Requestor”).  If you also have the contact information for the institution administrator who deals with technology transfer, that will expedite processing.


Scientist Name and Title: __________________________________________________________ 


Email (if known):_________________________________________________________________


Telephone Number: __________________________  Fax Number: ________________________ 


Institution Name and Address: ______________________________________________________ 


_______________________________________________________________________________ 


_______________________________________________________________________________ 

Administrator Name and Title: ______________________________________________________ 

Email (if known):_________________________________________________________________

Telephone Number: __________________________  Fax Number: ________________________ 

Institution and Address: ___________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

4.
Have you already provided the Material to the Requestor?  _____ Yes

_____ No


If yes, please call the Office of Legal Affairs immediately.

5.
Describe the proposed use of the Material by the Requestor (you may attach a copy of the request):


_______________________________________________________________________________ 


_______________________________________________________________________________ 


_______________________________________________________________________________ 


_______________________________________________________________________________ 

6.
Was the Material:


a.
Obtained under a Material Transfer Agreement or any other form of agreement?




_______ Yes

_______ No

b.
Created using other material obtained under a Material Transfer Agreement or any other form of agreement?


_______ Yes

_______ No

c.
Created in conjunction with non-Georgia State University personnel?


_______ Yes

_______ No

d.
Created as part of a research project for which you received External Support?


_______ Yes

_______ No

If yes to any of the above, please briefly describe the Agreement, non-Georgia State personnel, and/or External Support:

_______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

7.
Is the Material related to an invention that has been or will be disclosed to the University?

_______ Yes

_______ No

If so, please provide GSURF technology number, patent application number, and/or disclosure date.  

Comment: ______________________________________________________________________

8.
Would you like the Requestor to reimburse the costs of providing the Material?

_______ Yes

_______ No

If so, what costs are you requesting?  Costs: $___________________________________________

Please also briefly describe the derivation of those costs:  ______________________________________________________________________________________________________________________________________________________________
9. Is the Requestor Scientist a “foreign person” as defined under export control laws (that is, not a U.S. citizen and not a permanent resident alien)? 

_______ Yes

_______ No  (If the answer is yes, see questions 12 & 13)

10.  Is the Receiving Institution a non-U.S. Institution?

_______ Yes

_______ No  (If the answer is yes, see questions 12 & 13)
11. Will the Requestor Scientist or Receiving Institution use the material outside of the United States?

_______ Yes

_______ No  (If the answer is yes, see questions 12 & 13)

Questions 12 and 13 are required if the answers to any of questions 9, 10, or 11 are “YES”.  Please contact Legal Affairs with any questions.
12. Is the Material listed on the U.S. Munitions List (22 C.F.R. § 121, available at http://www.pmddtc.state.gov/docs/ITAR/2006/ITAR_Part_121.pdf )?  Note:  The U.S. Munitions List primarily includes explosive agents, toxicological agents (including 
defoliants), satellite components and parts (regardless of purpose), sensors, and other materials for 
military use.  
_______ Yes

_______ No

13. Is the Material listed on the Commerce Control List (15 C.F.R. § 774, available at http://www.access.gpo.gov/bis/ear/ear_data.html), other than as EAR99?  Note that the CCL includes a broad range of dual use technologies, including but not limited to many human, zoological, and plant pathogens and toxins, vaccines, and genetic elements and modified organisms. Pay particular attention to sections 1C350 through 1C360 and 1C991, though a full review of the list is necessary if the answer to any of questions 9-11 is yes.
_______ Yes

_______ No

If yes to 12 or 13 above, please list the category:

_______________________________________________________________________________ 

______________________________________________________________________________ 

14. Please indicate any special packaging or handling requirements for shipment of the material, including whether it needs to be shipped with dry ice:
_______________________________________________________________________________ 

______________________________________________________________________________ 

By signing on the appropriate line below, the following individuals indicate they have reviewed and approve this Material Transfer request.  The Georgia State University Requesting Faculty Member certifies that he/she has read and understands the information provided regarding compliance with export control laws and regulations, has provided complete information in responding to the questions above, and understands that he/she may be personally liable for transferring export controlled materials to foreign persons without proper approval or for improperly transferring hazardous materials to any entity in violation of other laws if not transferred in accordance with University procedures.
Georgia State University Requesting Faculty Member:
_____________________________________

______________________________________ 


















Date

Department Chair:

_____________________________________

_____________________________________


















Date

Please return the completed, signed form to the Office of Legal Affairs at 10 Park Place, Suite 510 or via FAX at 404-413-0518.
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