Procedures for Cross-Listing Courses with the Women’s Studies Institute

All graduate and undergraduate courses offered by the WSI, whether originating in the WSI or in another department that cross-lists (or offers the WSI “seats” in its class) must be taught by core or affiliate faculty members of the WSI.  For the purposes of clarity, this document outlines procedures for affiliate faculty who wish to cross-list courses they are offering in their home departments with the WSI.

As part of regular procedures, for courses already on the books as “WSI courses” taught by affiliate faculty, at each semester’s scheduling time, the WSI Academic Professional, Charlene Ball, will send an email to all affiliates asking them for courses they are planning to teach.  She will also email the department schedulers in each department where the WSI has affiliates. 

For new listings, we will do the following:

1.  If an affiliate faculty member offers a course regularly that s/he believes would be appropriate for the WSI’s undergraduate or graduate curriculum as a permanent offering, this course can be considered for inclusion in the permanent WSI curriculum with a WSI prefix.  The affiliate faculty member should forward a copy of the syllabus to the Director of Graduate Studies or the Director of Undergraduate Studies, whichever is relevant.  The committee will review the syllabus in terms of its gender content, feminist/womanist content analysis, relevance to Women’s Studies, and fit with our overall curriculum.  If the committee approves the syllabus, it will be forwarded to the full WSI faculty for a vote.  If the full faculty approve it, it will be forwarded to the College of Arts and Sciences Curriculum Committee.

In order to conform to the time-lines of the A&S Curriculum Committee and WSI faculty meetings, we will need these syllabi by early October and early March each semester.  The Curriculum Committee’s fall deadline is in September, and its spring deadline is in January. Courses approved by the Curriculum Committee are available a year later. So if a new course is approved by the WSI full faculty at the spring full faculty meeting, it will go to the Curriculum Committee the following fall and will be available the fall after that.

2.  If an affiliate faculty member is offering a Special Topics class (or a one-time course offering) that s/he believes may be relevant to WSI students, this course can be considered for one-time inclusion as a WSI Special Topics class.   The affiliate faculty member should forward a copy of the syllabus to the Director of Graduate Studies or the Director of Undergraduate Studies, whichever is relevant.  The committee will need the syllabus by mid-semester the semester before the course is to be offered.  The committee will review the syllabus in terms of its gender content, feminist/womanist content analysis, relevance to Women’s Studies, and fit with our overall curriculum.  If the committee approves the course, the course will be listed in GoSOLAR as a WSI cross-listed class. If the syllabus is approved by the appropriate WSI committee, the course can be scheduled the following semester (fall, spring, or summer). 

NOTE:  The first instance (adding a new course to the WSI catalog) takes longer as it depends upon the approval of the Arts and Sciences Curriculum Committee.  The second instance (offering a Special Topics course under the already existing WSI Special Topics prefix and numbers: WSt 4910, 6910, or 8920) depends only upon the WSI committees. Thus, the procedure takes a much shorter time.

Any course, whether Special Topics or in the permanent curriculum, must be added to the schedule each semester (exceptions are courses that are always offered at the same time slot and on the same days each semester).  So Charlene needs to know as soon as possible whether an affiliate will be offering a course to be crosslisted by the WSI. 

